
Formal Oral Presentation Guidelines

1. Your assigned article may be found at http://www.joelonsoftware.com/ 

2. This is a formal presentation. Avoid a cutesy or folksy delivery.

3. Your presentation must be 8 minutes ± 30 seconds.  Points will be deducted for either running under or over, 5 points for each minute or fraction thereof.

4. Approach the presentation as if a potential employer has asked to you present your topic during the job interview process.  Dress appropriately. For consistency between rotations of CSCI 3350, the following definition of minimally appropriate dress has been adopted:
“Remember these presentations are business presentations so what you wear reflects on your attitude towards the customer (respectful or not, serious or not). 
·         For women: A reasonable length skirt or trousers of a non-jeans material combined with a top (such as a dress shirt or sweater set) is considered acceptable. An informal dress with appropriate skirt length is also acceptable. 
·         For men: A combination of collared shirt (such as a dress shirt or polo shirt), cotton trousers (such as khakis or blue, green, brown, or black trousers) with a belt. A blazer or business jacket can optionally be added. 
Do not wear any of the following: rumpled or ripped clothing, hats or caps, shorts or jeans, t-shirts, flip flops, sunglasses on head, or inappropriately revealing attire such as bare midriffs or miniskirts.”
5. Carefully review the lecture on presentations.

6. Carefully review the formal presentation score sheet.

7. Pay particular attention to your visual aids.

8.  “Dry-run” your presentation with your team as an audience.  Have your team members time and evaluate your presentation.

9. After your “dry-run”, you and your team should have a short session in which you attempt to anticipate questions.

10. There will be no questions during your presentation; there will be a 3-minute question and answer period following each presentation.

11. Immediately prior to your presentation, provide the instructor 1 printed copy of your presentation, printed in handout format with 3 slides per page.

12. Within 24 hours after your presentation, email the instructor a copy of your presentation (updated/corrected if indicated by the instructor).  These presentations will be placed on the course web site.

13. One section of the final exam – value = 10 points – will contain questions taken from the presentations.
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